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U.S. Department of Housing and Urban
Development

Office of Public and Indian Housing

Special Attention: Notice PIH 96-54 (HA)
Directors, Offices of Public Housing;

Administrators, Offices of Native American Issued: 7/26/96

Programs; Section 8 Public Housing Expires: 7/31/97

Agencies and Indian Housing Authorities

Cross References:

Subject: Accounting and Financial Management Procedures for the Portability provisions of the
Section 8 Certificate and Voucher programs

1. Pur pose. This Notice provi des gui dance and procedures to
HUD Field Ofices, public housing agencies and | ndi an
housi ng authorities (HAs) for financial managenent and
accounting of Section 8 portability paynents and
receipts. This Notice supersedes Notices PIH 92-14 and
95- 56.

2. BACKGROUND.  HUD Notice PIH 92-14 (HA) detailed the
procedures for paynment of special prelimnary fees under
portability, and the required accounting procedures for
portability transactions.

The Conformng Rule, published in the Federal Regi ster
July 3, 1995, and issued by HD in Notice PIH 95-63 (HA)
changed nmany aspects of the Section 8 certificate and
voucher prograns, including portability procedures. This
Noti ce provides the financial requirenents of

portability, as detailed in the Conformng Rule, to HAs
and HUD staff. Programparticipants should refer to the
Conformng Rule for nore detailed information.

3. APPLI CABI LI TY. The procedures set forth in this Notice
apply to initial HAs and receiving HAs as those terns
relate to portability of rental vouchers and rental
certificates.




SPECI AL PRELI M NARY FEES UNDER PORTABI LI TY. Prior to
the Conformng Rule, the receiving HA was entitled to a
special prelimnary fee under portability, not to exceed
$250, if the receiving HA incurred intake expenses in
admtting the famly under the portability provisions.

A provision for these fees was not included in the
Conformng Rule, and, therefore, effective Cctober 1,

1995, special prelimnary fees under portability are no

| onger available to the receiving HA.  HUD continues to
allow prelimnary fees of up to $275 for each Section 8
certificate and voucher unit supported by a new fundi ng
i ncrement .

Bl LLI NG PROCEDURES. If the receiving HA does not absorb
the portable famly into its programand chooses to bill
the initial HA for housing assistance paynents (HAP) and
on-going admnistrative fees, the first bill nust be
forwarded fromthe receiving HA to the initial HAwithin
ten working days fromthe date a HAP contract is executed
on behal f of the portable famly, but nust be received
within six nmonths fromthe date the initial HA issued the
certificate/voucher to the famly. |If the receiving HA
does not bill the initial HA within six nonths, the
assisted portable famly nust be absorbed into the

recei ving HA' s program

The first bill submtted by the receiving HA nust be paid
within 30 cal endar days of receipt. Subsequently, the
initial HA nust nmake paynment each nonth the billing
arrangenent is in effect, unless the HAs mutual | y agree
to anot her paynent schedul e.

The receiving HAis entitled to receive 100% of the HAP
paid on behalf of the portable famly, and 80% of the on-
going admnistrative fee for each unit nmonth HAP is paid
on behal f of the portable famly. |If a portable famly
noves into a Section 8 unit owned by the receiving HA
the receiving HAw Il bill the initial HA the | esser of
80%of the initial HA's admnistrative fee for the unit,
or 3%of the receiving HA' s two bedroomfair market rent.
I f applicable, the receiving HA may al so receive a $45
fee for the cost to help famlies who experience
difficulty renting appropriate housing (fornerly hard-to-
house fee).

HAP for the portable units is calculated in the sane
manner as for non-portable units in the receiving HA' s
program The on-going admni strative fee nust be

cal cul ated using Colum A of the |latest fee chart
published in the Federal Register for the initial HA's
jurisdiction. (The unit nonths of admnistrative fee
paid to the receiving HA nust be counted as part of the
7,200 unit nonth maxi mumfor colum A for the initia
HA)




The bill submtted by the receiving HAto the initial HA
nust be on form HUD 52665, "Famly Portability
Information". |In addition to the HUD 52665, the HAs nust
provi de supporting docunentation as reflected on the HID
52665. HAs cannot require any additional supporting
docunent ati on other than what is stated on the HUD 52665.
Attachment | to this Notice is a copy of the HUD 52665.

ADM NI STRATI VE SANCTIONS. The participati ng HAs nust
conply with the financial procedures required by HJUD,

i ncluding the use of formHJUD 52665. HAs nust al so
conply with the billing and paynment deadlines outlined in
this Notice. Failure to conply with these provisions nay
result in admnistrative sanctions, including the
reduction of admnistrative fees, for either the initia
or receiving HA

Adm ni strative sanctions, including the reduction of on-
going admnistrative fees, can be levied against initia
HAs who fail to pronptly reinburse all owabl e expenses
billed by the receiving HA. HAs are encouraged to
resolve all billing problens w thout HU s invol venent.
Situations that cannot be resol ved should be referred to
the local HID Field Ofice.

A separate Notice will be issued providing instructions
to State and Area (fices for inposing sanctions on HAs
who fail to pronptly reinburse receiving HAs.

ACCOUNTI NG FOR PORTABILITY. Both the initial and
recei ving HA nust inplenment an accounting systemthat
wll be able to identify all transactions related to
portability. The accounting transactions related to
portability nust be supported by a HAP register
establ i shed for portability paynents.

A At a mnimum the receiving HA nust:

(1) establish a separate accounts receivable on the
general |edger for housing assistance paynents,
ongoi ng admni strative fees, and fees for the
cost to help famlies who experience difficulty
renting appropriate housing due fromthe
initial HAs;

(2) establish a separate subsidiary | edger for each
initial HA

(3) provide a certification on formHJD 52681 t hat
the year-end rental certificate and/or rental
voucher financial statenments do not include as
an expense portability paynents due from ot her
HAs; and



(4) footnote the bal ance sheet |listing HAs and
amounts relative to portability accounts
recei vable (and payable if the HAis also an
initial HAwith other portable units).

B. The initial HA nust:

(1) establish a separate accounts payable on the
general |edger for housing assistance paynents,
ongoi ng admni strative fees, and fees for the
cost to help famlies who experience difficulty
renting appropriate housing due to receiving
HAs;

(2) establish a separate subsidiary | edger for each
receiving HA to identify the anount payable to
the HA and

(3) footnote the bal ance sheet and |ist HAs and
anmounts relative to portability accounts
payabl e (and receivable if the HAis also a
receiving HA with other portable units).

Attachnment 11 reflects the suggested accounting entries
for both the initial and receiving HAs. The accounti ng
entries for the receiving HA have changed significantly
fromthe procedures detailed in Notice 92-14.

The receiving HA shoul d no | onger record an expense when
payi ng HAP to owners. HUD found that this entry often
resulted in HAs overstating HAP expenses and receiVving
excess subsidy fromHJUD. Receiving HAs shoul d now record
an accounts recei vabl e when payi ng HAP to an owner.

After receiving reinbursenent fromthe initial HA the
receiving HA should credit accounts receivabl e.

8. RECORDS RETENTI ON. HAs are no longer required to submt
supporting docunentation for the nunber of portable
famlies wth the HID 52681. HAs nust, however, nmaintain
accurate files of all portability transactions for three
years and nake those files available to HUD upon request.

9. CONTACT. If additional information or clarification is
needed, please contact the Finance D vision at (202) 708-
2934,
/sl

Kevi n Emanuel Marchman, Acting Assi stant
Secretary for Public and I ndi an Housi ng

At t achnent s



Attachnent 11

ACCOUNTI NG REQUI REMENTS

Initial HA. The initial HA should record housi ng assi stance
paynents and ongoi ng admni strative fees for portable rental
vouchers or rental certificates in the follow ng manner:

DR 4000 Expenses- Contr ol

CR 2115 Accounts Payable - Portabl e Vouchers

CR 2116 Accounts Payable - Portable Certificates
Subsi diary (Account 4000)

DR 4715.P Housi ng Assi st ance Paynents

DR  4590.P Adm ni strative CGeneral Expense

To record reinbursenent to the receiving HA, the initial HA
shall record the follow ng entries:

DR 2115 Accounts Payable - Portabl e Vouchers

DR 2116 Accounts Payable - Portable Certificates

CR 1111.1 General Fund Cash

Recei ving HA. The receiving HA nust record the foll owi ng when

payi ng HAPs to owners for tenants who have not been absor bed
into its program

DR 1125. P Accounts Receivable - Initial HA (HAP and
ongoi ng adm ni strative fee)

CR  3300.P | ncome (Admnistrative Fee)
CR 1111.1 General Cash Fund (Paynent of HAP)

To record recei pt of paynent fromthe initial HA the
recei ving HA shoul d:

DR 1111.1 General Fund Cash
CR 1129.P Accounts receivable - issuing HA



